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This will be your initial screen.  Enter your assigned user ID and password here. 
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When you log in the first time into your account you will be asked to change your Password. 

Passwords need to be between 5 to 20 characters long with at least one number and letter. 

After your initial log in you will not have to complete this screen unless you elect to change 
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You will be provided a confirmation message if you successfully change your pass-

word. 
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Your Name 

When you have successfully logged into your account you will be presented an initial page 

confirming your name.  Click on the link called My Account Information to proceed. 

QTI Check History Training Guide 



Instructions on Check History Website Pages 

Page 5 

Your account page includes these options.  To view your check history please click on View My 

Check History. 
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On the Look Up Check History page you can look for a check by check number and/or 

within a specific date range.  After that information is entered click on the Lookup My 

Checks link. 
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Your results page will present to you all the check history information that fits within your 

search.parameters  To view a specific check click on the View link. 
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ABC Company 

 

125489 

Your Name                                   Your number 

231111 

The selected check history will show you your information in complete detail as shown above.   

There is a Print Page button on the upper right and lower right hand side of the page if you wish to 

print the information out. 

When you are finished viewing the information you can click on the Close Page button.  You will be 

taken back to the original page which showed your check history search results. 
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Opportunities to log out of your account are presented on several pages throughout 

the site.  If you elect to log out of your account this page will be shown to let you know 

you have been successful. 
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